
 
 
Wedding Day Responsibilities; Details:  Who’s in charge? 
 
Complete the checklist by filling in the name and phone number of who will be assigned each responsibility. 
 
  NAME PHONE 

 Rings   

 Bride’s Wedding Gown   

 Groom’s Tuxedo   

 Makeup   

 Gifts on the Table (security)   

 Guest Book Table   

 Paying Officiant   

 Transportation   

 Flowers   

 Aisle Runner   

 Ceremony Flowers (for wedding party and 
church) 

  

 Videographer   

 Photographer   

 Lighting of Candles Prior to Ceremony   

 Transporting Gifts from Reception   

 Car decorations   

 Announcing the New Couple   

 Food/Catering   

 Beverages   

 Cake Cutting   

 Reception Decorations   

 Music   

 Limousine or other transport   

 Hotel Room   

 Marriage License   

 Toast to Bride and Groom and Attendants   

 
 


